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About the Position: Operations Director

Interwest seeks an Operations Director to oversee the organization’s day-to-day operations
and ensure the effective management of its financial, administrative, human resources,
membership, communications, and organizational systems. The Operations Director will
manage accounting and financial processes, as well as oversee employee benefits and other
HR needs. The Operations Director will also be the primary party responsible for membership
records and will support organizational communication and events.

The Operations Director will work closely with the Executive Director to ensure Interwest’s
internal operations are effective, organized, and responsive, helping create the foundation for
the organization’s staff and members to advance Interwest’s mission of expanding market
opportunities for renewable energy, storage, and transmission across the region.

About Interwest Energy Alliance

Interwest Energy Alliance is a 501(c)(6) non-
profit trade association representing nearly 60 of
the leading utility-scale solar, wind, storage, and
transmission developers doing business in
Arizona, Colorado, Nevada, New Mexico, Utah,
and Wyoming. Interwest retains staff, lobbyists,
attorneys, and expert consultants to represent
its members’ interests in its footprint states.

That representation includes advocating on
behalf of members at state Legislatures and with
state Governors, at state public utility
commissions, and regionally in transmission and
electricity market forums. Interwest seeks to
cultivate market opportunities for solar, wind,
geothermal, storage, and transmission
development, while ensuring that utility planning
and procurement processes are fair, competitive,
and reflective of the important roles of
renewable energy, storage, and transmission on
the electricity grid.

Location

Remote position, with a strong preference for
location in Arizona, Colorado, Nevada, New
Mexico, Utah, or Wyoming with convenient
access to airport. In-region travel expected
roughly 4-5 times per year.

Salary & Benefits

Salary range for this position is anticipated at
$135,000 to $155,000. Excellent benefits
package currently includes health, dental, and
vision coverage, a 401(k) retirement plan, life
insurance, wellness reimbursement, paid
vacation, sick, and Family & Medical Leave.

Interwest is committed to diversity and a
workplace that values the individual and
respects differences of race, ethnicity, age,
gender, sexual orientation, gender identity and
expression, religion, ability, and socioeconomic
circumstance.


mailto:admin@interwest.org

Scope of Duties
The Operations Director will report to the Executive Director. The Operations Director will:

e Oversee Interwest’s day-to-day operations, and work with the Executive Director to ensure
organizational alignment with its Strategic Plan;

e Ensure operational compliance, through organizational risk management, maintenance of
appropriate financial and administrative controls, and management of other compliance
requirements;

e Monitor and evaluate organizational policies and systems, providing recommendations for
improvements, new procedures or systems;

¢ Manage budgeting, financial reporting, and resource allocation; oversee contract bookkeepers;

e Manage grant applications, renewals, reporting, and budgets, as well as annual organizational
registrations and reporting;

¢ Manage Human Resources and Benefits Administration;

e Manage membership lists, member policies, and membership dues;

e Manage office operations, equipment, technology, and relationships with IT support contractors;

* Maintain Interwest’s shared filing, data, software, and information systems;

e Oversee and support planning for Member Meetings and relevant events;

¢ Manage official organization communications including weekly newsletters;

¢ Provide administrative and logistical support to the Executive Director and staff, including
scheduling, travel, and contract renewals; and

e Other duties that may be assigned by the Executive Director.

Qualifications:

Degree in Business Administration, Finance, Nonprofit Management, or a related field; Master’s
degree preferred;

5+ years of experience in operations management, financial management, or a related field;
Nonprofit experience is highly preferred;

Strong understanding of nonprofit financial management principles, including budgeting, financial
reporting, and grant administration;

Excellent organizational and project management skills, with the ability to manage multiple tasks
simultaneously, initiate new activities, establish priorities, meet deadlines, and solve problems as
they arise;

Proficiency in Microsoft Office Platforms, Google Platforms, and QuickBooks;
Excellent written and verbal communication skills;

Self-motivated and committed to the mission of Interwest;

The ability to work independently as well as work productively as part of a team.
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